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1. Henu n3y4yeHus1 1M CUMILINHBI

Henstmu ocBoenust ucuuIuinHbl « M HbOpMamoHHbIE TEXHOIOTUN SABIISIOTCS
- (hopmupoBaHue y CTyZeHTa PyHAaAMEHTa COBPEMEHHON MH(DOPMAITMOHHON KYJIbTYPHI;
- o0ecrnedyeHHe YCTOMYMBBIX HaBBIKOB paboThl Ha mnepcoHanbHOM kommbioTepe (IIK) c
UCTIOJIb30BAHUEM COBPEMEHHBIX HHPOPMALMOHHBIX TEXHOJIOTUI B IPUKIIAHON 1EATEILHOCTH;
- 00y4YeHHE CTYJIEHTOB OCHOBaM COBPEMEHHOW METOJIOJIOTUU HCIOJB30BaHUS KOMITBIOTEPHBIX
UH(POPMALIMOHHBIX TEXHOJOTHH M TPAKTHYECKOW peaju3allid HMX OCHOBHBIX JJIEMEHTOB C
ucnonszoBanueM 1K u nporpaMMHBIX MPOAYKTOB OOIIETO Ha3HAYEHUSI.

2. IlepeyeHb MIIaHNPYeMBbIX Pe3yJIbTATOB 00y4eHHs M0 JUCHUILINHE (MOAYJIIO),
COOTHECEHHBIX € IJIAHUPYEMBbIMHU Pe3yJIbTATAMH 0CBOCHHS 00pa30BaTeJbHOI MPOrpaMMbl

Komnerenuuu odyuarierocsi, opmupyembie B pe3yJibTaTe 0CBOCHUS

JUCHMUILINHBI
Kon
KOMIIETEHIIUH I10 KomMnerenmus
®I'OC BO
OIIK-5 CriocoOeH MCIO0JIb30BaTh COBPEMEHHBIC HH(POPMAIIMOHHBIC TEXHOJIOTHH 1
[IpOrpaMMHBIE CPEJICTBA MIPU PEIIEHUH TPO(ECCUOHATIBHBIX 3a7a4

CTpyKTypa KOMNIETCHIIHH
Komnerenuus dopmupyembie 3YHbl
3. 3HaTh COBpeMEHHbIE HH(OPMAIIMOHHBIE TEXHOJIOTUHU U
[IPOTPaMMHBIE CPEJICTBA
V. ¥YMeThb pemats nmpogeccuoHaIbHbIE 331241 C
MCIIOJIb30BAHUEM COBPEMEHHBIX MHPOPMAIIMOHHBIX
TEXHOJIOTMI U IIPOTPAMMHBIX CPEICTB
H. BrianeTs HaBbIKaMM IPUMEHEHUS! COBPEMEHHBIX
H(pOPMAIIMOHHBIX TEXHOJIOTUH U MPOrPaMMHBIX CPEJCTB IS
penieHns npodeccnoHalbHbIX 3a1a4

OIIK-5 CnocoOeH HCI0aL30BaTh
COBpeMeHHbIe HH()OPMALIMOHHBIE
TCXHOJIOTUHU U HpOFpaMMHI:vle
CpEeNCTBA MPHU PEIICHUU
MpoeCCHOHATIBHBIX 337124

3. MecTo quCHUILIHHBI (MOYJIsI) B CTPYKType 00pa3oBaTeIbHOM NPOrpaMMbl

[Mpunagnexxnocts  guctumimael - BJIOK 1 JUCHUIUIMHBI  (MOAYJIN):
Obs3aTenbHas 4acTh.

JIMCUMIUTMHBL, WCIOJIb3YIOLUE 3HAHUSA, YMEHHS, HaBBbIKH, MOJYYEHHbIE MPH U3Y4YECHUU
nanHoil: "MH(popMalMoHHbIe TEXHOJIOTUU B MpodeccHoHanbHOM AesTenbHocTH", "MeHeKMEeHT
B TOoproBoM Ousnece", "[lyOnukauust JOaHHBIX W NIPOEKTUPOBAHHWE HWHTEPHET-CTpaHUL'",
"Vopasnenue 3akynkamu', "OnekTpoHHas koMmmepuus', "CHCTEMHOE U KPHUTHUYECKOE
mbiuteHne", "[Ipakruxym no 1C", "UccnenoBanne peiHka'

4. O0beM AUCUMILIMHBI (MOLYJI51) B 32a4€THBIX eJHHULIAX C YKA3aHHEM KOJIHYeCTBA
aKajgeMHYecKHMX YacoB, BblJleJIeHHbIX HA KOHTAKTHYI0 padoTy 00y4aroimuxcs ¢
npenojaasareseM (110 BUAaM y4eOHbIX 3aHATHII) 1 HA CAMOCTOSITEJILHYIO PadoTy
o0yJaromuxcs

OO61mast Tpy10eMKOCTh TUCIUIUTHHBI COCTaBIsieT 3 3a4. ef.,108 Jacos.

Bun yaeOHOM paboThI KonnuecTBo yacos
KonrtakTHasi(ayauTopHas) pabora

Jlexknuu 0
[TpakTaeckue (cem, 1ab.) 3aHATHUS 36




CamocTosTenbHas pa60Ta, BKJIIOYas MOoATOTOBKY K 5K3aMCHaM U
3adcTamM

72

Bcero uacos

108

5. Conep:kanme IMCHUIIMHBI (MOIYJIfA), CTPYKTYPUPOBAHHOE MO TeMaM (pa3jaesiaMm) ¢
YKa3aHHeM OTBeIeHHOI0 HA HUX KOJIMYeCTBA aKaJeMUYeCKUX YaCOB M BUIOB Y4eOHbIX
3aHATHH

5.1. Conep:xanue pa3iesioB TUCUUIIIMHBI

Cemunap| Camo- |B nnrepa-| ®opMBI TEKYHIEr0
Ne Pa3zgen u Tema Ceme-| JIek- p p“ P ym
JlaGopar.| cTOAAIT. | KTUBHOM KOHTPOJIA
n/n JUCIUINIINHBI CTp | UMHU
IIpakTny. pao. popme yCIeBaeMOCTH
3aganue 1. OCHOBEI
paboter B Windows.
(OCHOBHBIE TTIOHATHUS
3agaHue 5.
1  mHDOpMAIIOHHBIX 12
. Co3znanue,
TEXHOJIOTHH.
odopmiieHHE U
3amura pedepara
Bsenenue B
1.1 mabOpMaOHHBIE 12 1 2
TEXHOJIOTHH.
Oxko I epdeiic
KOHHDBIM HHT poei Tect 1. OC
1.2 |Windows. Pab6oTa ¢ 12 3 2 .
. Windows
¢aiinamMu ¥ nankamu
TexHuueckue u
MPOrPaMMHBIC CPEJICTBA
2 |peanuzanuu 12
1H(}OpPMaLMOHHBIX
[IPOLIECCOB.
b1 ApXUTEKTypa U 12 4
knaccudukanus IBM
ArnmnapaTHoe
2.2 |obecreueHne 12 6
nepcoHabHBIX DBM
OO011ast XapakTepuCTHKa
2.3 [mporpaMMHOTO 12 1 6
obecnieuennst OBM.
CHucreMHOE
2.4 mporpaMMHOE 12 1 6
oOecneuenrie DBM.
3 OducHoe mporpaMMHOe 12
oOecIreyeHue.
3ananue 3. [Ipsamoe
(dhopmaTupoBaHue B
MS Word.. 3agaaue
Pa3paboTKa TEKCTOBBIX 4. Pabora ¢
3.1 OKp S on 12 14 12 TaGmimamu B MS
JlOKY ’ Word.. Tecr 2.
«ITonroToBka
TEKCTOBBIX

JOKYMCHTOB B




e Pasien 1 Tema Cente-| Tek- Cemunap| Camo- B HHTepa- DopMbI TEKYLIETO
JlaGopaTt.| CTOAT. | KTUBHOI KOHTPOJIA
n/n JUCIUILINHBI CTp | Hum
IIpakTnu., pao6. ¢opme yCneBaeMoCTH
Microsoft Word»
3aganue 6.
Brimonanenune
pacyeToB, CO3/IaHKE
nuarpamMm B MS
Excel. 3aganue 7.
"DKOHOMUYECKHUE
OO6paboTka TadyuIl
3.2 |pacyeTsl B 3JIEKTPOHHBIX | 12 14 22
A dhopmata «CrCOK»
’ B MS Excel. Tect 3.
«IIpoBenenue
SKOHOMMYECKHUX
pacyeToB B
Microsoft Excel»
4 [nmobGaneHble ceTy DOBM. | 12 3ananne 2. OCHOBEI
pabots! B Internet
KoMIIbIOTEpHBIE CETH
4.1 p D) 2 12
uTepHeT.
HUTOI'O 36 72

5.2. JlekunoHHbIE 3aHATHS, UX COJEpP/KaAHHE

5.3. Cemunapckue, NpaKTHYECKHE, J1a00paTOPHBIE 3aHATHSA, X COACPKAHUE

Ne paznena u
TEMBbI

Coneprxanue u GOpMbl IPOBEICHUS

1.2

OO6m1as xapakTepucTuka nporpammaoro odecneuenust IBM. Tonstue
nHTep(deiica monp30BaTeNsl, UHANBUAYAIbHBIE HACTPOUKH — PETUOHATILHBIC

CTaHapTBhI.

Daiinosas cucrema OC Windows. Hactpoiiku nporpammsl [IpoBogauk. Tumst
¢aiinoB, momHoe ums ¢aiiia, cBoiicTBa ¢aitia. OCHOBHBIC OTIepaliu ¢ Gaiiamu.

['pynoBble onepanuy.

4.1

Komnetorepusie cetu u MaTepuet. Cityx0b1 MuTepHeTa. [Tonck nnpopmarum.

KOMMYHI/IKaI_[I/IOHHLIe BO3MOXXHOCTH I/IHTepHeTa.

3ammura pedepara. 3amura pedepara ¢ Mpe3eHTANEH M0 WHIUBUIYATBHO

BHIOpaHHOMN TEMe.

3.1

Pa3paboTka TeKCTOBBIX JOKyMEHTOB. HacTpoiika npunoxxenus, ero unrepdeiic.
PenaktupoBanue u GopMaTUPOBAHUE TEKCTA, OTINUYNE MEXKIY STUMHU
orepanusiMu. 4 ypoBHs popmaTupoBaHus TeKcTa. PopMaThl TEKCTOBBIX
JTOKYMEHTOB M UX OCOOCHHOCTH.

3.1

Pa3paboTka KOMITJIEKCHBIX TEKCTOBBIX TOKYMEHTOB. MIutrocTpanuu B JOKyMEHTE:
CO3/1aHHE UCIOJIB3YEMBIX B TeKCTE (popMyl, 010K — cxeMm 1o BapuanTam. [lonarue
KOMITO3UINH, TPYIIHUPOBKU 00BEKTa, IOCIOWHOTO pacloioKEeHUs MaTepraia

HJJTIOCTpAalu.

3.1

Pabota ¢ MHOTOCTpaHUYHBIM TOKYyMEHTOM. [IoAroTOBKa MakeTa KypCOBOM
paboThl M €€ ohopmIIeHHE 10 TyIaBaM. VIcrob30BaHUE CTHIICH.

3.1

PaboTa ¢ MHOTOCTpaHUYHBIM JOKYMEHTOM. CHOCKH, IEpEKPECTHBIE CCBUIKH,
CIMCKH, aBTOCOOMpPaEMOe OIJIaBJICHUE.

3.2

OnexTpoHHbIe Tabauibl. OcoOeHHOCTH HHTEpdeiica mporpaMmbl. BBOI TaHHBIX,




Ne paznena u
TEMbI

Copneprxanue u GOpMBbI IPOBEACHUS

aBTOMaTu3aius BBoja. [Ipocreiinme pacuérsl (popMyibl, GyHKIIHH).

Konuposanue Gpopmyit. TUITBI CCBITOK (OTHOCUTENbHBIE, A0CONIOTHBIE,
CMEIlIaHHbIe, BHELTHNE) Ha SYEHKHU Ta0nuibl B popmynax. Berpoennsie pyHkumu,
X CHHTAKCHUC M TEXHOJIOTUS] IPUMEHEHHUSI.

3.2

ODKOHOMUYECKHE PAacUEThl B 3JIEKTPOHHBIX Tabiauuax. [IpoektupoBanue
(OpMyYIBHBIX BBIpaKEHHUI HA MpUMepax padOThI C MATEMATUYECKIMHU
¢dynkuusamu. Pemenne 3anad mo Bapuantam. Tunsl quarpamm Iloctpoenue
muarpamum (rpadu4ecKkuil aHaJIu3 JaHHBIX).

3.2

OKOHOMUYECKHE PAacyeThl B 3JIEKTPOHHBIX Tabaunax. [IpaBuna cozganus Tadnui
dopmara «Crucok». OcHOBHBIE onepaiiu co cnuckamu: COpTUpOBKa,
buapTpanms.

6. @oHI OILEHOYHBIX CpeacTe Jd MNpoBEACHUSA l'lpOMC)KyTO‘IHOifI arrecranum 1o

AucuuN/InHe (MOJHbIH TEKCT NMPUBeIeH B NPUJIOKEHUH K padoyeil mporpamMmme)

6.1. Texymuii KOHTPOJIb

KOHTpOHBHble 3aJaHus WIH
HHBbIC MaTepHaJIbl, Onucanue
3Taﬂl>l HeOﬁXO)]l/lMl)le JJISI OIEHKH HokazaTeeii u
MUDOBAHMS 3HAHUH, yMeHUIi, HABBIKOB KDHTEDHERB
¢bopmuposa " IepeueHn (ByHbI: o (1m) onbITa puTep
Nt KOMIIETCHIUHA 3.1...3 IeATeIbHOCTH. oue}msam{ﬂ
e (popmupyembix ( .d...2.n, i KoMIeTeHIuii Ha
(Tema u3 M XapaKTepH3YIOIHUX dTANbI
n/n . KOMIICTCHIIMH V.1...¥Y.n dopMEpoBaRHS Pa3JIMYHBIX ITanax uX
pabdoueii K PMHP( ¢dopmupoBanus,
no ®I'OC BO H.1...H n) KOMIIeTeHIMii B Ipoiecce
rlporpaMMbI ofloce . “ OINMHCAaHHE IIKAJ
OCBOCHMSA oﬁpasonaTenbnou 100
AUCHHILTAHBI) HporpavMMbi onenusanns (no 100-
0aJUILHOI 1IKaJIe)
(HaumenoBanue
OICHOYHOI'O Cpe}ICTBa)
MOJTHOCTBIO
Y.YMeTs pemath BBITIOJTHEHHOE
npodeccroHalbHbIE 3agaHue — 5
1. OcHOBHBIC 3aj1a4uu ¢ 0aJyIoB, YaCTUYHO
| [pousTns OITK-5 MCII0JIb30BaHUEM 3amanue 1. OCHOBBI BBITIOJTHEHHOE
nH(pOpMaMOHHBIX COBPEMEHHBIX pabotsl B Windows 3ajJlaHue — JoJIs
TEXHOJIOTUH. MH(POPMAIMOHHBIX [IpaBUIIbHO
TEXHOJIOTHI U BBINIOJIHEHHBIX
[IPOTrPaMMHBIX CPEJICTB 3amaHuid * 5
6aoB. (5)
3.3HaTh COBpEMEHHBIE 8 GaLIoB
MH(POPMAIMOHHBIC T
TEXHOJIOTHH H
MpeICTaBICHO
[MpOrpaMMHEBIE CPEACTBA OCTATOTHOE
Y.YMers pemiath KONHICCTRO
Mpo¢ecCHOHATbHEIC .
saaun ¢ aKTyaJIbHOM
HHPOPMALIUH 110
HCIIOJIb30BaHUEM
Teme , 5 0aiIoB -
COBPEMEHHBIX Samanne 5. Co3manue, aEdbopMams
2 OIIK-5 nH(pOpMaMOHHBIX odopmiteHne 1 3ammra Haﬁ,ulz Ha He
TEXHOJIOTHI U pedepara
aKTyaJlbHasl WU
[IPOTrPaMMHBIX CPEJICTB He B TIONHOM
H.Bnanerr HaBBIKaMU ..
- 00béme, 0 OamoB
- HaliieHHas
COBPEMEHHBIX 7t
nHpOpMaIus He
MH(OPMAITMOHHBIX
X HOMOM 1 COOTBETCTBYET
TeMe pedepara
[IPOTrPAMMHBIX CPEJICTB (15)
JUIsl pELICHHUS




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

3Taﬂbl HeOﬁXOHl/lMLle JJISl OIIEHKH “02:::;1?::; -
MIDOBAHMS 3HAHUH, yMeHH i1, HABBIKOB KDHTEDHEB
¢dopmupo " Iepeyenn (3YHLI: o (WJIM) ONbITA purep
Nt KOMIIETCHII NN 3.1...3 JIeATeJIbHOCTH OMCHHBAHII
e (popmupyembix ( .d...2.n, i KoMIeTeHIuii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
n/n paGoueii KOMIIeTeHIIMH V.1...¥.n, dopMuEpoBanus Pa3IHYHBIX ITANAX HX
no ®I'OC BO H.1...H ll) KoMIleTeHHii B pouecce (bopvmposanus,
HpOI‘paMMbI oelloce . .~ OIMUCaHHUEe IIKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
AUCHUILTIHHBI) - OLéemlBamEﬂ (0 100-
(HaumenoBanue ANLILHOM mIkase)
OLIECHOYHOI0 CPEACTBA)
po¢heCCHOHATBHBIX
3agay
(mpoueHT
1.2. OxoHHBI TPABIIILHAIX
I/I.Hl:ep deiic 3.3HaTh COBpEMEHHbIE otBeToB * 10
. MH(pOpMaIIMOHHEIE . 6aioB
3 |Windows. Pabota |OIIK-5 Gop Tect 1. OC Windows ),
 battmanm TEXHOJIOTHH U OKPYTJIEHHBIX
anKaMI [IpOTpaMMHEIE CPEICTBa BBEPX 10
OJrKafIIero
mesoro yucia (10)
MTOJTHOCTBIO
Y. VMmeTs pemathb BBITIOJTHEHHOE
Mpo¢eCCHOHATHHEIC 3aganue — 10
3a/1a4u C 0aJI0B, YaCTUIHO
3.1. Pa3zpabotka A 3ananue 3. [Ipsmoe ’
MCIIOIb30BAaHUEM BBITTOJTHCHHOE
4  |TeKCTOBBIX OIIK-5 (dbopmatupoBanue B MS
COBPEMEHHBIX 3a7aHuE — JIOJIS
TOKYMCHTOB. Word.
MH(POPMAIIMOHHBIX MIPaBUJILHO
TEXHOJIOTHH 1 BBITTOJITHCHHBIX
[IPOrPAMMHBIX CPEJICTB 3aganui * 10
6aymoB. (10)
MOJTHOCTBIO
H.Biagets HaBbIKaMU
— BBITIOJTHEHHOE
3aganue — 10
COBPEMEHHBIX A
0aJlIoB, YaCTUYHO
MH(POPMAITMOHHBIX
o Sananue 4. PaGoTa ¢ BBITTIOJTHEHHOE
5 OIIK-5 TEXHOJIOTHI 1
Tabnumamu B MS Word.| 3amanue — nois
MPOrPaMMHBIX CPEJICTB DABIIEHO
JULA PCIICHHA BLHII)onHeHHLIx
npodeccroHabHBIX -
sanau 3aganuit * 10
6ayos. (10)
(mporeHT
MIPaBUIIbHBIX
3.3HaTh COBpEMEHHbBIE otBetoB * 10
MHPOPMAHOHHBIC Tect 2. «lonroronka 0aJJIOB)
6 OIIK-5 TGXHOIJ)'IOFI/II/I u TEKCTOBBIX JOKYMEHTOB oK FJ'ICHH’LIX
B Microsoft Word» Py
[IpOrpaMMHBbIE CPEACTBA BBEPX JI0
OKamIIero
nesnoro yucina (10)
TOJTHOCTHIO
H.Bnanerr HaBBIKaMU
puMeHEHIS BBITTOJTHEHHOE
3amanue — 8
3.2. COBPEMEHHBIX Bamganue 6. .
0asI0B, YaCTUYHO
DKOHOMHYECKHUE MH()OPMAITMOHHBIX BrImoHEHHE pacieToB, BBIIOTHCHHO®
7 |pacuersl B OIIK-5 TEXHOJIOTUH U CO3/1aHHE UarpaMm B
3a7laHUe — JIOJIS
PJIEKTPOHHBIX rmporpaMMHBIX cpenctB MS Excel DABIIEHO
Tabnuax. TSI peLIeHUS [locTpoenue auarpaMm p
BBITTOJTHEHHBIX
MpoQeCcCHOHaNBHBIX -
sanau 3amaHui * 8
6amos. (5)
3.3HaTh cOBpeMeHHbIE [3ajgaHue 6. TOJHOCTBIO
R OTIK-5 MH(POPMALMOHHBIC BrlnosiHEeHUE pacueToB, | BBINOJIHEHHOE
TEXHOJIOTHH U COo37]aHKe JUarpamMmm B 3agaHue — 7

MS Excel

[porpaMMHbIE CPECTBA

0asI0B, YaCTUYHO




Kom‘pom,m,le 3aJaHUA WIH
HHbIC MaTepHaJbl,

3Taﬂbl HeOﬁXOHl/lMLle JJISl OIIEHKH “02:::;1?::; -
MIDOBAHMS 3HAHUH, yMeHH i1, HABBIKOB KDHTEDHER
¢dopmupo " Iepeyenn (3yHbI: o (WJIM) ONbITA purep
N KOMIIETCHII NN 3.1...3 JIeATeJIbHOCTH OMCHHBAHII
e (popmupyembix ( .d...2.n, i KOMIeTeHI il Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
n/n Goueii KOMIIeTeHIHii V.1...Y.n, (bopMupoBaH PasIMYHBIX ITANAX HX
paoo1icu ®roc BO . (dopmupoBanus,
o H 1 H n) KOMIIETCeHIIHH B mpouecce
HpOI‘paMMbI oelloce . .~ OIMUCaHHUEe IIKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
AUCHUILTIHHBI) - onenusanus (no 100-
0aJIILHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
Y.YMeTs pemiath Co3anue Tadmuiy BBIIIOJTHEHHOE
po¢eCCHOHATBHEIC 3a7laHue — JIOJIS
3aja4u ¢ MPaBUIIBHO
MCIIOIb30BaHUEM BBITTOJTHEHHBIX
COBPEMEHHBIX 3amaHuii * 7
nH(pOpMaMOHHBIX 6aoB. (5)
TEXHOJIOTUH 1
[TPOTPaMMHEIX CPEJICTB
TTOJTHOCTBIO
H.Binagets HaBBIKAMU
N — BBITIOJTHEHHOE
3aganne — 10
COBPEMEHHBIX A
0aJI0B, YaCTUYHO
MH(POPMAINOHHBIX 3amanme 7. O6paboTKa BBIIOTHCHHO®
9 OIIK-5 TEXHOJIOTHH U rabnun popmara
3a7aHue — JIOJIS
nporpaMMHBIX cpeacTts [(«Crucox» B MS Excel DABIILHO
JUIA PCLICHHA BLIII;O.HHCHHI)IX
podeccHoHaNbHBIX -
sanau 3aganuit * 10
6amios. (15)
(mporeHT
TIPaBUIBHBIX
3.3uath coBpemenHsle (Tect 3. «IIpoBenenue otBetoB * 10
10 OITK-5 MHPOPMAHOHHBIC PKOHOMUYECKHX 0aJlJIOB),
TEXHOJIOTHH H pacdeToB B Microsoft OKPYTICHHBIX
mporpamMMHEIe cpenctsalExcel» BBEPX 10
OMKaiIero
niestoro yucia (10)
MOJIHOCTBIO
H.Bnaners HaBbIKaMHu
HpUMeHEHHS BBITTOJTHEHHOE
3aJlaHue — 5
COBPEMEHHBIX a
HH(OPMAIHOHHBIX 6aJuI0B, YACTUYHO
4. 'mobanbHbIC P N Saganue 2. OCHOBBI BBITTOJTHEHHOE
11 OIIK-5 TEXHOJOTHUH B
cetu DBM. pabotsl B Internet 3aJaHue — JOJI
[IPOTPaMMHBIX CPEJICTB HDABIUILHO
TUTSL peTIeHUS P
BBITTOJTHEHHBIX
MpoQeCcCHOHaNBHBIX -
sanad 3a7aHuil * 5
6amios. (5)
Hroro 100

6.2. IIpomMe:KyTOYHBIH KOHTPOJIb (3a4eT, IK3aMeH)

1-it Bompoc Ounera (20 GamioB), BuA Bompoca: TecT/poBepka 3HAHHIA.

PadounMm y4yeOHBIM IUIAHOM NPeaycMOTpeH 3adeT B cemectpe 12.

BOITPOCHI J1J151 ITIPOBEPKU 3HAHUI:

cocTouT u3 20 BOMPOCOB, KaXKbI OlleHuBaeTcs B 1 Gast.

KoMnerennusa:

OIIK-5 CnocoGeHn ucnoab30BaTh COBpPeMeHHbIe HH(OpMaNMOHHBIE

TeXHOJIOTUM ¥ IPOrpaMMHbIe CPeACTBA NPH pellleHHH NPodeccHOHAIBHBIX 3a/1a4

Kpurepnii: Tect



3nanue: 3HaTh COBPEMEHHbBIE HH(POPMAIIMOHHBIE TEXHOJIOTUHU U MPOTPAMMHBIE CPEICTBA

1. Excel: HacTpoiika mapamMeTpoB paboThI, BUa OKHA, OTOOpaXEHHUS COACPIKUMOTO JOKYMEHTA

2. Excel: cpeacTBa peakTHpOBaHUs TaOJIMYHOTO JOKYMEHTA, BbIACICHUE ()PArMEHTOB TaOJINIIBL,
00BEIMHEHNE STUEEK

3. Excel: cpenctBa ¢hopMaTUpOBaHUS SYEEK U X COJAEPIKUMOTO

4. Word: Hactpoiika nmapameTpoB padOThl, BUJIa OKHA, OTOOPaKEHUS COAEPKUMOTO TOKYMEHTa

5. Word: [Tapamerps! ab3ama: Ha3HAYCHHUE, CIIOCOOBI YCTAHOBKHU

6. Word: [lapameTpsl CTpaHHULIbI: HA3HAUYEHHUE, CIIOCOOBI YCTAHOBKH

7. Word: [Tapamerps! mpudTa: Ha3HAYCHHUE, CIOCOOBI YCTAHOBKHU

8. Word: cpencTtBa pegakTUpOBaHUsl TEKCTOBOTO JOKYMEHTA, HABUTAIUsl IO JOKYMEHTY

9. Word: cpencrBa hopMaTHpOBaHUS TEKCTOBOTO JOKYMEHTA, CTHIIN ()OPMATHPOBAHUS

10. Word: cTpykTypa TOKyMeHTa, HerleuaTaeMble CUMBOJIbI, HE TEKCTOBBIE OOBEKTHI, IKCIIPECC-
0J10KH (T107151), KOJIOHTUTYJIbI, 3aKJIaAKH1, pa3/eIibl

11. Word: Texnonorust ¢popMUpPOBaHUS OTJIABIIEHUS, BCTABKH CHOCOK, MOAMKHCH K PUCYHKAM M
TabnuIam

12. AnmapaTtHoe oOecrieueHre KOMIBIOTEpa: COCTaB, HA3HAUCHUE

13. Bydep oOMeHa: HazHAUCHHE, KOMAH/IBI paOOTHI

14. Boruucnenuss B Excel: mpaBuna coctaBieHus ¢GoOpMyll, HCIOIb30BaHUE (DYHKUIUH,
KOIMpPOBaHUE POPMYII, 00BEMHBIEC CCHUIKH

15. I'nobanbHas ceth IHTEpHET, CpeicTBa MOMCKa UHPOPMAITHH.

16. JleiictBus nan ¢avinmamu u nankamMa B OC Windows (crmocoObl co3maHus, CIOCOOBI
BBIJICTICHH S, CIIOCOOBI KOMTMPOBAHUS U TIEpEMEIICHHUS], TOUCK (aitioB)

17. lnarpammel BExcel: Ha3HaueHHE, BUIBI

18. Hasznauenue nporpammusix npoaykroB MS Office: Word, Excel, PowerPoint

19. OcHoBuble moHsTHS Excel: sdelika, comepuMoe sIMEHKH, THIT JaHHBIX B SYCHKeE, alipec
suyeiiku (a0CONMOTHBIN, OTHOCUTENBHBIN), (hOopMyIna, 3HaUYEHUE STUCHKH, THAMa30H TYEeK

20. [TonsiTHE OMEPAIIMOHHON CUCTEMBI IEPCOHATBLHOTO KOMITBIOTEPA

21. IloHsATHE TEKCTOBOTO Mpolleccopa: Ha3HAYeHHE, BO3MOXKHOCTH, OTIMYHE OT TEKCTOBOTO
penakropa

22. IloHATHE 3NIEKTPOHHOMN TaOIHIIBI, CTPYKTYPa, BO3MOXKHOCTH

23. Ilpunoxenue «IIpoBogHNKY»: Ha3HAUEHUE, HACTPOHKA OKHA TPOBOAHUKA

24. TlporpammHoOe o0OecrieueHrne KOMIbIoTepa: KiaccuuKaims, Ha3HaYeHHe

25. [IporpammeI-Opay3epsl: Ha3HAYCHUE, HACTPOIKA IMapaMeTpoOB paboThI

26. CpencrBa penaktupoBanus u (opmatupoBanus quarpamm BExcel

27. Crpykrypa muarpamMm BEXcel: psn maHHBIX, 3arojoBOK, OCH, JIET€HJa, MOJIUCH OCEH,
MOJIMUCH JTaHHBIX

28. Texnomorus pabotsl ¢ Tabnuiamu B Word

29. TumoBasi CTpyKTypa okHa npuinoxerust Windows, yrpaBieHne OKHaAMH

30. ®aitnoBasa cuctema OC Windows (¢aiinel u manku, pabounii CTOJ, SPJbIKU, TUIIBI (ailiios,
HaBHUramus 1o (aiaoBoil cucreme)

TUITOBBIE 3AJIAHWS J1J151 IPOBEPKM YMEHUI:

2-i1 Bompoc Omnera (40 OamnoB), BUA Bompoca: 3amaHue Ha ymeHue. Kputepuit: 3amanue
COCTOUT U3 4 TMTyHKTOB, KK/l orieHnBaeTcs B 10 6amios.

Kommnerennusi: OIIK-5 CnocobeH ucnonb30BaTh COBpeMeHHbIe HMH(OpMalHOHHBIE
TeXHOJIOTHM M MPOTrPaMMHBIE CPeCTBA MPH pPellleHNH NpodeccuoHaANIbHBIX 3a1a4

Ymenue: YMmerp pemarbh MpodeccHOHATbHBbIE 33Ja4d C HCIOJb30BAHUEM COBPEMEHHBIX
MH()OPMAIMOHHBIX TEXHOJIOTHI U POrPaMMHBIX CPE/ICTB

3agaua Ne 1. Beimonauth 00paboTKy TabnuyHbIX gJaHHBIX B MS Excel

TUITOBBIE 3ATAHIA JUTA ITPOBEPKH HABBIKOB:



3-ii Bompoc Owmnera (40 OamnoB), BUJ Bompoca: 3amaHue Ha HaBbIKU. Kputepwmii: 3amanue
COCTOUT M3 5 TYHKTOB, KaXbI OIIEHUBACTCS B 8 OAIIOB.

Komnerennusi: OIIK-5 CrnocofeH wucnonb30BaTh COBpeMeHHble HMH(OpMaluOHHBIE
TeXHOJIOTHM M NIPOrPAMMHBIE CPeCTBA NPH pPellleHNH NPodeccHOHANIBHBIX 3a/1a4

HaBpik: Bragers HaBbIKAMU TPUMEHEHHSI COBPEMEHHBIX HH()OPMAIIMOHHBIX TEXHOJIOTHH W
IPOTrPaMMHBIX CPE/ICTB /JIs pelleHus Npo(ecCHOHAIBHBIX 3a/1a4

3ananue Ne 1. BeimonHuTh 0opmiIeHHE TEKCTOBBIX JOKyMeHToB B MS Word

OBPA3EIL BUJIETA

Hanpasnenue - 38.03.06 Toprosoe neino

MI/IHI/ICTepCTBO HAYKH U BBICIICTO 06p330BaHI/Iﬂ HpO(I)HJIB _ MapKeTI/IHF HpOHa)KI/I H
s

Poccuiickoit ®enepanun

denepanabHOE TOCYIapCTBEHHOE OIOHKETHOE JIOTUCTHKA (PyCCKO'KHTaﬁCKa’I nporpamMmma
00pa3oBaTenpHOE YIpEKICHHE ﬂBoﬁHoro ,[[HHJIOMI/IpOBElHI/I}I)
N BHICIIET0 00pa3oBaHuA . Kadenpa maremMarnueckux METOJIOB H
«BAUKAJIBCKHUU I'OCYJIAPCTBEHHBIN - (1) OBLIX TEXHOIOTH
YHHUBEPCUTET» 1HQp T
(®T'BOY BO «BI'Y») Jucturnuza - MadopmannonHbie
TEXHOJIOTUH
BWJIET Ne 1

1. Tect (20 Gamnon).
2. BeimonHuTh 006paboTKy TabnuyHbx naHHbIX B MS Excel (40 6amioB).
3. BemmonuuThk oopmiieHre TeKCTOBbIX ToKyMeHTOB B MS Word (40 6amioB).

CocraBurenb T.U. benpix

3aBenyronuit kageapou A.B. Ponnonos

7. llepeyeHb OCHOBHOI 1 1I0NIOJHUTEJILHOI y4eOHOM JIMTepaTypbl, HE0OX0AMMOM s
OCBOCHUS TMCUMILUINHBI (MOYJIs1)

a) OCHOBHAsI JIMTepaTypa:

1. [MonskoB B. II. UnpopmaTuka 1as1 5KOHOMHUCTOB. ydel. s GakanaBpoB. AOMYyIIHO M-BoM
obpazoBanus u Hayku P®/ mox pex. B. I1. Tlonsikosa.- M.: FOpaiir, 2013.-524 c.

2. Kocapes B. I1., I[TonsikoB B. I1. Uudopmaruka 11 5KoOHOMHUCTOB. [IpakTikyMm. yued. mocodue
11st 6akanmaBpoB. gomyiieHo M-BoM obpaszoBanus u Haku P®/ mox pen. B. I1. Tlonskosa, B. II.
Kocapesa.- M.: FOpaiit, 2013.-343 c.

3. bemsix T.U., Bbypaykosckas A.B. IlpuMeHeHue HHPOPMAIIMOHHBIX TEXHOJOTHH IS
00paboTku TekcToBor uHGopMaruu.- Upkyrck: M3a-so BI'Y, 2019.- 182 c.

4. I'apsepa B.B. Mudopmarrnka [DaeKTpOHHBIA pecypc] : y4eOHO-METOJMYECKOE IOCOOMe K
NPAKTHYECKUM 3aHATHSAM M CaMOCTOSITENLHOM paboTe mo HampaBieHusaM noarotoBku 09.03.01
HNudbopmartnka m BelumcianrTenbHas Texanka u 09.03.02 HMudopmanmMoHHBIE CHUCTEMBL U
texHojgoruu / B.B. TapsiecBa. — DIIEKTpOH. TEKCTOBBIC JgaHHBIC. — M. : MOCKOBCKHI
rOCYIapCTBEHHBIN cTpouTeNbHbIN yHUBepcuTeT, Al [Tu Dp Memmna, 95C ACB, 2017. — 99 c.
— 978-5-7264-1782-0. — Pexum mocryna: http://www.iprbookshop.ru/73557.html

5. Ecaynosa C.I1. MadopMallMOHHBIE TEXHOJOIUH TYPUCTHYECCKOM MHAYCTPUHU [DIEKTPOHHBIN
pecypc]: yueonoe nocodue/ C.I1. EcaynoBa— DaeKTpOH. TEKCTOBBIC AaHHBIC.— M.: JIalkoB 1
K, Aii ITu Op Meana, 2010.— 152 ¢.— Pexum gocrtymna: http:// www.iprbookshop.ru/940.html
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6. Kocunenko H.C. MudopManimoHHbIe CHCTEMBI M TEXHOJIOTHMH B DKOHOMHKE [DIIEKTPOHHBIH
pecypc] : yueonoe nocobue / H.C. Kocunenko, M.I'. @puseH. — DIeKTPOH. TEKCTOBLIC JaHHEIE.
— M. : JamkoB u K, At ITu Dp Menma, 2017. — 304 c. — 978-5-394-01730-8. — Pexum
nocryna: http://www.iprbookshop.ru/57134.html

0) MOMOJIHUTE/IbHASA JIUTepaTypa:

1. MHTEepHET-TEXHOJOTUN B SKOHOMHUKE 3HaHUH. y4yeb. mocobue st By30B. pek. YMO By30B
Poccun mo ob6pazoannro/ H. M. A6nukees [u ap.].- M.: UHOPA-M, 2010.-448 c.

2. Pymsuuea E. JI.,, Cmocapr B. B., T'arapuna JI. I'. MudbopmanmoHHbIE TEXHOJIOTHHU.
nomyieHo M-BoMm obOpazoBanusi PO. yueb. mocobme mis cpen. mpod. obpaszoBanus/ E. JL.
Pymsinuena, B. B. Ciatocaps.- M.: UTHOPA-M, 2007.-255 c.

3. Benepuukosa T. 1., ITemxosa O. B. MH(opmannoHHbIe TEXHOJIOTHH U MIPOrPaMMHPOBAHUE.
METO/. YKa3aHHWs II0 BBHINOJHEHHIO KypcoBod paborel musa crem. 080801 Ilpuknamnas
uHpopmaruka B sKoHOoMuke/ coct. T. M. Benepuukona, O. B. Ilemkosa.- Mpkyrck: M3a-BO
BI'V3II, 2008.-15 c.

4. INemkosa O.B. Texnonorun o6padorku Tadmmi ¢popmara cnucok B Excel 2016 .- Upkyrck:
Hzn-so BI'Y, 2020.- 89 c.

5. ConoBuibina M.B. MHbOpMalMOHHBIE TEXHOJOTHU B SKOHOMHKE [DICKTPOHHBIH pecypc]/
M.B. TonoBuilblHA— DJEKTPOH. TEKCTOBbIC JlaHHble.— M.: HHTEepHET-YHUBEPCUTET
HNuadopmarmonnsix  Texmomoruii (MHTYUT), 2016.— 589 c— Pexum jgocrynoa:
http://www.iprbookshop.ru/52152.html.— 3B5C «IPRbooks»

6. I'punbepr A.C. UndopManmMoHHBIE TEXHOJIOTMH YIpaBieHUs [DIEKTPOHHBIA pecypc]
yaebOHoe nocobue s By30B / A.C. I'punbepr, H.H. I'op6aueB, A.C. boHnapeHko. — DJIeKTpOH.
TekcToBbIe jianHble. — M. : FOHUTU-JTAHA, 2017. — 478 c. — 5-238-00725-6. — Pexum
nocryna: http://www.iprbookshop.ru/71234.html

8. Ilepeuenr pecypcoB HH(OPMAIMOHHO-TEJEKOMMYHMKAUMOHHOI ceTn «MHTepHeT»,
HEO00XOIMMBIX VISl OCBOCHHUS AMCUMILIMHBI (MOAYJIfA), BKJIKOYasA NPodecCHOHATbHBIC 0a3bl
JAHHBIX U MHGOPMALMOHHO-CIIPABOYHbIE CHCTEMbI

Jliss OCBOGHMsI JUCLMILIMHBI OO0ydYaromemMycs HeOoOXOAMMbI CIEeIyIoIue pPecypchl
MH(}OpPMaLlMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn «HTepHEeT»:
— Caiir baiikanbckoro rocy1apcTBEHHOrO YHUBEpPCUTETa, ajpec noctymna: http://bgu.ru/, noctyn
KPYTJIOCYTOYHbIN HEOIpaHWYEHHBIN U3 110001 Touku MHTepHEeT
— DnexTpoHHO-OubnMoTeyHas cucreMa [IPRbooks, anpec nocryma: https://www.iprbookshop.ru.
JIOCTYIl HEOTPAHUYEHHBIN

9. MeToauyecKkue yKa3aHus 1Jisl 00y4ar0IUXCsl 0 0CBOEHUIO THCIUIITHHBI (MOTYJIsH)

N3y4arh AMCHMILTUHY PEKOMEHIYeTCS B COOTBETCTBUU C TOW MOCIEAOBATEIHHOCTHIO,
KoTOpass o0Oo3HaueHa B €€ coJepaHud. /[ YCHemrHOro OCBOEHHsI Kypca oOydarommecs
JOJKHBI UMETH MepBOHaYaNbHbIE 3HaHUS B 00nactu Mudopmatuku u UKT cpegHeit mkomsl.

Ha JICKOUAX IMPEroaaBaTCib 0O3BYUMBACT TEMY, 3HAKOMUT C IEPCUHEM JTUTECPATYPHI 110
TeMe, OOOCHOBBIBAET MECTO M pOJIb 3TOH TEMbl B JaHHOW IUCUUIUIMHE, PAacKpbIBaeT ee
IpakTHYecKoe 3HadeHue. B xoJe Jekuuil cTyleHTy HeoOXOAMMO BECTH KOHCIEKT, (PUKCHPYS
OCHOBHBIE MTOHATHS U MPOOIEMHBIE BOTIPOCHI.

[IpakTrueckue (CeMUHAPCKUE) 3aHATHS O CBOEMY COJEP)KaHHMIO CBSI3aHBI C TEMAaTHKOMN
JIEKIIMOHHBIX 3aHATUN. HaunHATh MOATOTOBKY K 3aHSATHIO IE€CO00Pa3HO C KOHCIIEKTA JICKIIHIA.
3ajaHre Ha TMPaKTUUECKOe (CEMHUHAPCKOE) 3aHATHE COOO0IaeTcss o0ydJarmmMmcs N0 €ro
npoBeneHus. Ha cemuHape mpernogaBaTtenh OpraHU3yeT OOCYXACHHE ATOW TEMbI, BBICTYMAs B
Ka4ecTBE OpraHW3aTopa, KOHCYJIbTaHTAa M JKCIEpTa Y4eOHO-TIO3HABATEIBHOW JeSITeIhbHOCTH
oOyuJatorerocs.

N3yuenne quciumInHbl (MOIYIIs) BKIIOYAET CAMOCTOSITENBHYIO padoTy 00yJaromerocs.
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OCHOBHBIMHU BHJIAMH CaMOCTOSITENIEHOW pabOTHI CTYACHTOB C y4acTHUEM IperoaBaTemneit
SIBIISTFOTCSL:

* TEKYyI[UEe KOHCYJIbTALINY;

* KOJUIOKBHYM Kak (popMa KOHTPOJIS OCBOCHHUS TEOPETUIECKOTO COICPIKAHUS TUCIIUILIIHH:
(B 4achl KOHCYJIBTALUH, IPETyCMOTPEHHBIE YUCOHBIM IIJIAHOM);

* IpreM M pa300p JOMAIIHUX 3aaHui (B YaChl PAKTHYECKUX 3aHSATHI);

* [IPUEM U 3aIUTa Ja00paTOPHBIX padbOT (BO BpeMs MPOBEICHUS 3aHATHH);

OCHOBHBIMH BHJAMH CaMOCTOSITEJIBHOH pPa0OThI CTYIEHTOB 0€3  y4acTHsl
IIPENOIABATEIICH ABIISIFOTCS:

* (hopMupoBaHKE U YCBOCHUE COICPIKaHUSI KOHCIIEKTA JICKIUI Ha 0a3e peKOMEHI0BaHHOM
JEKTOPOM Y4eOHOW JMTEpaTyphl, BKJIIOYas HHPOPMALMOHHBIE 00pa30BaTeNbHBIE PECYPCHI
(37IEKTpOHHBIE YIYCOHUKH, DJICKTPOHHBIE OMOINOTEKU U IP.);

* CaMOCTOSITETIbHOE HW3YyYCHHE OTIENbHBIX TEM WM BOMPOCOB IO YYEOHHMKAM WIIH
yueOHBIM MTOCOOUSIM;

* Harucanue pedeparos, JOKIAIOB;

* [IOJITOTOBKA K CEMUHApaM U JIAOOpaTOPHBIM paboTam;

* BBINOJIHEHHE JOMAIIHUX 33/JaHUH B BUJAE PEIHICHUS OTACNBHBIX 3a/1a4, MPOBEICHHS
TUIIOBBIX PAacYeTOB, PaCYETHO-KOMIIBIOTEPHBIX W WHIAMBHIYaJIbHBIX pPa0OT IO OTIEIbHBIM
paszaenam colepKaHus JUCIUIUTHH U JIp.

10. Ilepeyenb MHPOPMALMOHHBIX TEXHOJIOTMH, HCI0JIb3yEeMbIX IPH OCYLECTBJICHUHN
00pa3oBaTeILHOIO NMpPoIecca Mo JMCUMILIHHE (MO1YJ/II0), BKJIIOYAsl MepeYyeHb
MPOrpaMMHOro odecrneyeHust

B yuebHOM mporiecce UCTONb3yeTCs CIEayIoIIee MPOrpaMMHOE 00eCTICUeHHE:
— Adobe Acrobat Reader 11,
— MS Office,
—7-Zip,

11. Onucanne MaTepUAJIbHO-TEXHNYECKOI 0a3bl, HEO0OX0AUMOM JIf1 OCYLEeCTBJICHUSA
00pa3oBaTeILHOIO NMpPoIecca Mo JUCUUILIHHE (MOIYJII0):

B ydeGHOM mpoliecce uconb3yeTcs ciaeayromiee 000pyI0BaHue:
— [MomenieHus AJis CaMOCTOSITEILHOM pabOThI, OCHAIIIEHHBIE KOMITBIOTEPHON TEXHUKOH C
BO3MOXXHOCTBIO MOJIKITFOUeHUS K ceTH "MHTepHeT" n o0ecnieueHrneM A0CTyMa B AJIEKTPOHHYIO
nH(pOpMaAIMOHHO-00Pa30BaTENIBHYIO CPEY BY3a,
— YueOHble ayTUTOPUU TS IPOBEACHHUS: 3aHATHI JIEKIIMOHHOTO THIIA, 3aHATUIH CEMUHAPCKOTO
THUIIA, TPAKTUYECKHUX 3aHITHH, BBIMOTHEHUS KYPCOBBIX PabOT, TPYMITOBBIX M MHANBUIYaTbHBIX
KOHCYJIbTAILINH, TEKYILIEr0 KOHTPOJIS U MPOMEKYTOYHOM aTTecTally, YKOMIIJIEKTOBAHHbIE
CHeHaIN3UPOBAHHON MEOEIBIO0 U TEXHUYECKUMU CPEACTBAMH 00YUYeHHUS,
— MynpTUMEIUIHBIN KI1acC,
— KoMnbroTepHsIii Kiace



